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GRAIN MOISTURE PROGRAM SUPERVISOR

This is supervisory work in directing, planning, coordinating and reviewing the work of area inspectors
in order to enforce the provisions of the North Carolina Weights and Measurements Act of 1975 relating
to the provision and maintenance of uniform grain moisture measurement standards.
Employee is responsible for performing and supervising the laboratory, administrative and field
inspection duties of the Grain Moisture Program. Employee ensures that each commercial and private
(on request) grain moisture meter is tested according to standard test procedures described by the
National Institute of Standards and Technology (NIST) and the U.S. Department of Agriculture/Federal
Grain Inspection Service (USDA/FGIS). Work includes grain sample preparation for use as the test
standard by blending samples, determining the test weight of each sample and testing grain moisture
using various methods and equipment; correction of meter calibration settings, calibration modules or
conversion charts; and data interpretation. Work also includes air oven standardization and test
collaboratives; creating and revising application programs for computer analysis of laboratory tests;
reviewing test reports; and coordinating grain collection. Other duties include directing inspectors in the
cleaning of harvested grain; storing grain; determining program training needs; and performing routine
maintenance on laboratory equipment. Employee updates and analyzes control charts; designs all test
forms used in the field and laboratory to document test results; seeks legal action against individuals
failing to achieve proper compliance levels; and advises inspectors in the more difficult inspection
methods. Work is performed under the general supervision of the Metrology Laboratory Manager and
may include other duties as assigned.

I. SUPERVISOR/MANAGERIAL FUNCTIONS:

Planning - Work involves short range planning relating to work schedules and coordination of
subordinates and longer range planning in conjunction with the Metrology Laboratory Manager relating
to future field, lab, transportation and maintenance equipment needs and procedure designs.

Organizing and Directing - Subordinate employees are accountable for the daily scheduling of routine
inspections within their designated areas. Work assignments may be adjusted by the employee in order
to respond to changing priorities, workload problems and temporary assignment changes.

Budgeting - Employee projects personnel, equipment and travel needs and makes recommendations to
the immediate supervisor. Employee explains and justifies budget requests; monitors consumable
materials used at the laboratory and prepares purchase requests when supplies are needed.

Training - Since there are no formal NIST or USDA/FGIS training programs offered for grain moisture
inspections, the employee designs, develops and provides training materials for subordinates by
researching published materials on grain moisture subjects prepared by individuals or agencies.
Employee provides necessary on-the-job training to give inspectors techniques and methods required
to perform the work.

Setting Work Standards - Employee designs, documents and statistically compares new test
procedures, methods and report forms that determine the way in which rules and regulations are
carried out. The procedures used and general program responsibilities are established by NIST,
USDA/FGIS and departmental policy.

Reviewing Work - Employee reviews the work performed by inspection personnel for quality and
adherence to standards and policies through inspection reports and by participating with them in
inspections. Data interpretation is required for each test performed both to analyze individual test
results and to identify trends that may require some immediate action.
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Counseling and Disciplining - Employee is responsible for counseling subordinates and initiating
disciplinary action in conjunction with the Metrology Laboratory Manager.

Performing Other Personnel Functions - Employee makes recommendations concerning selection,
appointments, promotion, merit increases and other changes in employee status for final review and
approval. Employee conducts performance appraisals on inspectors.

II. SCOPE AND NATURE OF WORK SUPERVISED:

Dynamics of Work Supervised - Technological changes in measuring devices require occasional
subsequent changes in inspection and laboratory methods, procedures and standards.

Variety of Work Supervised - Employee supervises employees conducting inspections in the state's
Grain Moisture Program.

Number of Employees Responsible For - Employee supervises three permanent employees.

III. EXTENT OF SUPERVISION RECEIVED: Work is performed with considerable
independence and reviewed through written reports and discussions with the Metrology Laboratory
Manager.

IV. SPECIAL ADDITIONAL CONSIDERATIONS:

Supervision of Shit Operations - N/A

Fluctuating Work Force - N/A

Physical Dispersion of Employees - Grain Moisture Program inspectors are assigned to a specific
geographical area.

V. RECRUITMENT STANDARDS:

Knowledges, Skills and Abilities - Considerable knowledge of laws, rules and regulations enforced by
the Division, involving grain moisture meter testing. Considerable knowledge of various types of
commercial and non-commercial moisture meters used in the field. Considerable knowledge of
mathematics involving algebraic equations to determine results. Considerable knowledge of NIST and
USDA/FGIS publications pertaining to each test performed. Ability to plan, direct, train and review the
work of subordinates. Ability to plan, develop and administer effective grain moisture programs. Ability
to comprehend, explain and apply rules and regulations. Ability to communicate effectively in oral and
written form. Ability to program software applications and apply them to work situations. Ability to
establish and maintain effective working relationships.

Minimum Training and Experience Requirements - Graduation from a two-year technical college with a
degree in Chemical Technology or other closely related natural or agricultural science and a minimum
of two years progressive experience an equivalent combination of training and directly related
experience.


